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​Any​​person​​who​​requires​​a​​disability​​related​​modification​​or​​accommodation​​in​​order​​to​​participate​
​in​ ​a​ ​public​ ​meeting​ ​should​ ​make​ ​such​ ​a​ ​request​ ​to​ ​Jessica​ ​Keizer,​ ​Board​ ​Clerk,​ ​for​ ​immediate​
​consideration.​

​1. ​Opening Business
​1.1​ ​Call to Order

​1.2​ ​Pledge of Allegiance

​1.3​ ​Roll Call

​2. ​Public Comment (GC §54954.3)
​This​​portion​​of​​the​​meeting​​is​​reserved​​for​​persons​​wishing​​to​​address​​the​​Board​​on​​any​​matter​​not
​on​​the​​agenda.​​Any​​matter​​that​​requires​​Board​​action​​will​​be​​referred​​to​​staff​​for​​a​​report​​and​​action
​at a subsequent Board meeting.

​3. ​Agenda Amendments (GC §54954.2) – Discussion/Action

​4. ​Consent Calendar
​(Consent​​calendar​​items​​will​​be​​enacted​​upon​​by​​one​​motion.​ ​There​​will​​be​​no​​separate​​discussion
​on​ ​items​ ​unless​ ​a​ ​Board​ ​Member,​ ​Staff,​ ​or​ ​member​​of​​the​​public​​requests​​removal​​of​​the​​item​​for
​separate action.)

​4.1​ ​Minutes: Approve Regular Board Meeting Minutes of September 10, 2026

​4.2​ ​Payroll: Approve Monthly Payroll in the amount of:​ ​$27,782.46

​4.3​ ​Expenditures: Approve Expenditures for September in the Amount of:

​General Fund:​​$31,818.82​
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​5. ​Action Items – Discussion/Action
​5.1​ ​Review​ ​and​ ​Approve​ ​Revisions​ ​to​ ​OPM​ ​3.23​​–​​Employee​​Benefits,​​Including​​the​​Vacation

​and Sick Leave Table​

​6. ​Board of Directors and Administrative Reports – Information/Discussion
​(No action will be taken on any questions raised by the Board at this time.)
​6.1​ ​Board of Directors Report​

​6.2​ ​Fire Chief Report​

​6.3​ ​Volunteers Reports (Fire Marshal, Training Officer and Safety Officer)​

​6.4​ ​Volunteer Association Report​

​7. ​Correspondence – Information

​8. ​Request for Future Agenda Items

​9. ​Closed Session: Government Code §54957
​9.1​ ​Interim Fire Chief Performance Review: Government Code §54957.(b)(1)

​10. ​Open Session
​10.1​ ​Report on Closed Session: Government Code §54957.1

​11. ​Adjournment

​Next Regularly Scheduled Board Meeting​
​Thursday, November 12, 2026 at 6 p.m.​
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Redwood Valley Calpella Fire District 

Payroll details report 
From Sep 01, 2026 to Sep 30, 2026 for all employees from all locations

Pay date Name Hours Gross pay Other pay Employee taxes & deductions Net pay Employer taxes & contributions Total payroll
cost

Total Gross 985.5h $24,987.37

Regular Pay 711.5h $16,936.23

FLSA OT 141h $1,624.80

Sick Pay 4h $113.32

Vacation Pay $0.00

Strike Team Pay-
Current

$314.79

Safety Officer Stipend $250.00

Training Officer
Stipend

$500.00

Retro Pay $0.00

Expense
Reimbursement

$0.00

Reimbursement $0.00

QRDO Stipend $0.00

Fire Marshal Stipend $500.00

1013 Extra Hours 129h $2,968.23

Interim Chief 861012 $1,780.00

1014 Strike Team
Current 2026

$0.00

Pretax deductions -$1,385.99

CalPERS 457
Retirement

-$1,385.99

Adjusted gross $23,601.38

Employee taxes -$5,431.35

Federal Income
Tax

-$2,604.30

Social Security -$1,549.22

Medicare -$362.34

CA Income Tax -$590.65

CA State Disability
Ins

-$324.84

$18,170.03 Total $2,795.09

Employer taxes $1,942.62

Social Security
Employer

$1,549.22

Medicare
Employer

$362.34

CA ETT $0.56

CA SUI Employer $30.50

Contributions $852.47

CalPERS 457
Retirement

$852.47

$27,782.46
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Redwood Valley Calpella Fire District
Monthly Disbursements

September 2026

     1/1

Date Num Vendor Amount

001002 Savings Bank - Checking

09/02/2026 3925 Eureka Oxygen Co. -390.02

09/02/2026 3926 FleetPride -48.53

09/02/2026 3927 George Petersen Insurance Agency -6,396.00

09/02/2026 3928 Mendocino County Fire Training Officers Association -1,000.00

09/02/2026 3929 PG&E -1,873.44

09/02/2026 3930 Precision Wireless Service -350.00

09/02/2026 3931 Ricoh USA, Inc. -221.40

09/02/2026 3932 S&L Controller Services -1,686.55

09/24/2026 3933 49er Communications, Inc. -1,204.26

09/24/2026 3934 Diamondback Fire & Rescue, Inc. -9,568.20

09/24/2026 3935 George Petersen Insurance Agency -6,396.00

09/24/2026 3936 Nick Barbieri Trucking -2,537.42

09/24/2026 3937 State of California Department of Justice -147.00

Total for 001002 Savings Bank - Checking -$31,818.82

TOTAL -$31,818.82



Account # Account Name Type Detail type Total balance

001000 Funds held by County Bank Trust account 944,076.14

001001 Equipment Trust Bank Trust account 114,946.71

001002 Savings Bank - Checking Bank Checking 95,964.74

Redwood Valley Calpella Fire District
Account List
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WAGES, HOURS OF WORK AND BENEFITS 

 

Pay Days 
Employees shall be paid on the Friday of the week following the end of each pay period.  
A pay period shall consist of two (2) weeks.  
 
Direct deposit of paychecks are encouraged. Every effort will be made to have paychecks 
available at the District Office at 12:00 pm on Pay Day. 
 
Employees will notify the District if they have a question regarding the calculations of 
their paycheck; any corrections will be noted and will appear on the following check. 
 
Employees who wish to have someone else pick up their paycheck, must give written 
authorization to the District each pay period. 
 

Salary for New Employees 
The salary for a new employee entering District employment will normally be the 
minimum salary step for the classification to which the employee is appointed.  If an 
employee possesses exceptional training or experience, that employee may start at a step 
above the first step with prior approval of the Board of Directors. 

 
Hourly Rate and Salary Range 

A stepped hourly rate or salary range shall be developed and approved by the Board of 
Directors for each paid position in the District.   The hourly rate or salary range will be 
reviewed  and updated as necessary.   
 
Salary range adjustments for a classification will not set a new salary anniversary date for 
employees serving in the classification. (All current employees, as of June 1, 2025, will 
be placed at step 1 of their classification) 
 
Whenever the schedule of compensation for a classification is revised, the affected 
employee shall not receive a reduction in pay. 
 

Step 2 = Employee has worked Step 1 for fifty-two (52) weeks, has 
received a satisfactory performance evaluation and has met 
performance criteria (a) for their classification. 

 
Step 3 =  Employee has worked Step 2 for fifty-two (52) weeks, has 

received a satisfactory performance evaluation and has met 
performance criteria (b) for their classification. 

 

 

Performance Criteria: 
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Captain – 
(a) Successful completion of any four (4) State Fire Officer courses. 

 
(b) Certification as a State Fire Officer. 

 

Fire Apparatus Engineer – 
(a) Successful completion of Driver/Operator 1A & 1B 

 
(b) Successful completion of any two (2) State Fire Officer courses. 

 
Salary Upon Promotion 

When employees are promoted, they shall normally receive the first step in the salary 
range for their new position. 

 

Salary Upon Demotion 
When an employee is demoted, the employee’s compensation shall be adjusted to the 
salary which most closely reflects the employee’s current salary step in the classification; 
provided in no event shall that new salary be above the employee’s previous salary or the 
highest step of the lower classification. 

 

Hours of Work  
The work period for non-exempt employees shall be consistent with section 7(k) of the 
Fair Labor Standards Act - Overtime Compensation Rules. 
 
The designated work period shall remain permanent and may be changed only as a result 
of major changes in operations, payroll procedures, or as otherwise necessary in order to 
deliver services as efficiently and economically as possible.   
 
Unless otherwise designated by the Fire Chief, the workweek for all shift employees shall 
be from Sunday through the following Saturday and “work shift” shall mean “7:30 a.m. 
to 7:308:00 a.m.”.  Fire District shift employees will generally be held to a twenty-eight 
(28) day FLSA work period, forty-eight (48) hours on and ninety-six (96) hours-off 
schedule. 

 
Scheduled and Emergency Work 

Unless excused by the Fire Chief, an employee, upon request, shall not fail or refuse to 
perform emergency or scheduled work.  Scheduled means at least twenty-four (24) hours 
prior notice.  Failure or refusal of the employee to work  in accordance with this 
provision shall be grounds for discipline. 
 
All extra hours worked must have prior approval before being worked.  The District will 
follow all State and Federal laws governing payment of FLSA overtime pay. 
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For non-exempt employees, all scheduled, emergency and call-back work hours  will be 
paid at the employee’s hourly rate of pay with a minimum entitlement of one(1)hour. If 
the call back involves more than one (1) hour and the time is continuous, the employee 
will be compensated for actual time worked. 
 
Hours worked in excess of 212 in the twenty-eight (28) day FLSA work period will be 
compensated with an additional rate of ½ of the regular hourly rate, resulting in a payrate 
for those hours at 1 ½ regular hourly rate. 
 
Shift employees are paid their regular hourly rate for vacation time and sick leave but 
those hours are not included in calculating hours worked for FLSA overtime pay.  

 

Strike Team/Task Force and Overhead Assigned Differential Pay 

An hourly differential pay will be paid to those employees assigned to a Strike 
Team/Task Force or Overhead Assignment when the incident is F-42 or FC-33 
reimbursable under the provisions of the California Fire Assistance Agreement (CFAA) 
or Local Assistance By Hire Agreement (ABH).  
 
The hourly differential pay is calculated by subtracting the employees’ regular hourly rate 
by the Strike Team/Task Force Assigned hourly rate as approved by the District Board. 
 
Example: 
Strike Team/TaskForce Assigned hourly rate = $29.98 
Captain 1 regular hourly rate = $24.86 equals an hourly differential pay of $5.12 
 
The FLSA OT regular rate of pay will be calculated using the following laws pertaining 
to two or more rates: 
 
778.115 Employees working at two or more rates. 

Where an employee in a single workweek works at two or more different types of work 
for which different nonovertime rates of pay (of not less than the applicable minimum 
wage) have been established, his regular rate for that week is the weighted average of 
such rates. That is, his total earnings (except statutory exclusions) are computed to 
include his compensation during the workweek from all such rates, and are then divided 
by the total number of hours worked at all jobs. 

 

Retirement 
The District agrees to match an employee’s contribution of up to 5% of the regularly 
scheduled hours worked, including vacation and sick leave, to the District’s qualified 457 
Plan. 
 
Strike Team/Task Force and Overhead Assigned Differential Pay, Extra Hours Worked 
Pay, FLSA Overtime Pay and Vacation Buy Back Pay are not included in calculating the 
District’s contribution. 
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The District’s contributions shall be irrevocably paid to the District’s qualified 457 Plan. 
 
Holiday In Lieu Pay 

Compensation for working recognized holidays is included in the hourly rate and salary 
range of shift employees. 
 

Emergency Medical Technician (EMT) Pay 
Compensation for maintaining certification as an Emergency Medical Technician (EMT) 
by the Coastal Valleys EMS Agency is included in the hourly rate and salary range of 
shift employees. 

 

Smartphone Stipend 

A smartphone stipend is included in the hourly rate and salary range of shift employees 

to compensate for business related costs incurred when using their individually-
owned smartphone. District will not own smartphones for the use of individual 
employees. 
 
District will not pay for the purchase of personal smartphones, activation fees or 
insurance. 

 

Vacation Time 

Permanent full time shift employees are eligible to accumulate annual vacation as set 
forth in the Vacation and Sick time accrual document approved by the Boardbelow.  
Employees must complete six months of full-time employment prior to taking any 
approved time off. Unless it is determined by the Chief that the time off is necessary.   
 

• From beginning of full-time/permanent employment:  (5.54) hours per pay period 

• After fifth (5th) year, (7.38) hours per pay period 

• After Tenth (10th) year, (9.23) hours per pay period 

• After Fifteenth (15th) year, (10.15) hours per pay period 

• After Twentieth (20th) year, (11.08) hours per pay period 
 
Probationary Employees shall accrue no vacation during their probationary period per the 
Vacation and Sick time accrual document approved by the Board , but upon successful 
completion of their probationary period, will accrue vacation based on the above 
schedule retroactive to their date of hire.  Vacation time can be accumulated only when 
an employee is on active pay status. 

 

 

 

Vacation Accumulation 
Accrual of vacation time is permitted, but in no case shall an employee accrue more than 
two (2) times the annual accrual credit at any time without prior approval of the Board of 
Directors except when the District cancels an employee’s scheduled vacation. 
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Vacation accrual stops upon reaching the specified vacation cap and will commence once 
vacation hours drop below the maximum allowed. 

 

Vacation Scheduling 
Vacations shall be scheduled yearly by employees with the approval of the Fire Chief.  
Vacation schedule shall be established with primary consideration for the needs of the 
District, but with as much regard as possible for the wishes of the employee.  Preference 
in scheduling shall be based on seniority.  Any vacation usage other than regular yearly 
scheduled vacation will require a minimum of seven (7) days notice and approval of the 
Fire Chief. 
 
Only one (1) Shift Duty Officer may be off on vacation during a calendar period. 

 
Vacation Buy Back 

After completing one year of service an employee may elect to sell back up to seventy-
two (72) or up to half of their accrued hours (whichever is less) to the District for the 
equivalent payment of the employee’s current hourly rate  on an hour-for-hour basis. 
Payment for said hours  shall be included in their regular paycheck on the first pay date in 
December of each year. Employees shall submit a request to the Fire Chief or his 
designee by November 15th for processing. Paid vacation hours will be deducted from the 
employee's accrued vacation balance. 

 
The Department of Labor, which administers the Fair Labor Standards Act (FLSA), has 
opined that vacation buy-back is not included in the FLSA regular rate of pay. Therefore, 
the District will not include these payments in the regular rate of pay. 

 
SICK LEAVE 
 
Sick Leave Accrual 

Upon completion of six (6) months of continuous service, pPermanent full time 
employees will be eligible for (8.3) hours of paid sick leave for each pay period of 
employment per the Vacation and Sick time accrual document. with no accumulation 
limit..  Sick leave can be accumulated only when an employee is on active pay status. 

 
Sick Leave Approval 

Sick leave may be requested and used as approved by the Fire Chief.  Pay for approved 
sick leave shall be authorized until the employee’s accumulated total of sick leave hours 
have been exhausted and at such time the employee shall receive no further pay for sick 
leave.  An employee requesting sick leave should exercise reasonable diligence in 
notifying the on-duty supervisor. 
 
Failure to request approval of the use of sick leave prior to the commencement of the 
shift for which the sick leave is requested, may result in loss of the sick leave privilege 
for the subject shift. 
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Sick Leave Usage 

Sick leave shall be requested and granted only in cases of actual personal sickness or 
disability, medical or dental treatments, or for absences due to serious illness or injury of 
a member of the employee’s immediate family. 
 
Employees may be granted leave with pay when the absence is required because of 
illness or injury of a member of the immediate family where attendance at the employee’s 
residence is required or for emergency medical care.  Each day utilized for this leave 
shall be subtracted from sick leave entitlement. 
 
The District may require a justification for the need for this leave before approving the 
leave. For the purpose of this subsection, “immediate family” shall mean the employee’s 
parents, spouse and dependent children. 

 

Doctor’s Certificate 
The District’s right to verify an absence includes the right to require a medical doctor’s 
excuse, when warranted.  Generally, more than three (3) sick days in a row will require 
verification from a doctor.   The Fire Chief may also require a written statement from the 
attending physician or dentist that an employee is capable and released to return to 
performance of all duties of his position. 
 

Sick Leave Incentive 
Upon separation, an employee is eligible to cash out their accumulated sick leave hours 
times 2% for each year of continuous full-time paid District employment times their 
hourly rate of pay. 
 
accumulated sick leave hours X % (2 X years of continuous full-time District 
employment) X $hourly rate = Sick Leave Incentive upon seperationseparation 

 
 

HEALTH, LIFE, DENTAL, VISION, EAP AND AIR AMBULANCE MEMBERSHIP 

 

Health 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide medical insurance coverage. District currently covers the monthly 
premium costs for employee only coverage with the Blue Shield Silver PPO Plan. 

 

Life Insurance 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide basic life and AD&D insurance coverage. District currently covers 
the monthly premium costs for employee only coverage with the Voya Financial Basic 
Life and AD&D Plan of $10,000. 
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The District also provides an on or off duty – Accidental Death and Dismemberment 
Insurance coverage with the Federal Insurance Company in the amount of $50,000. 
 

The District provides an Accidental Death ($100,000), Dismemberment and 
Paralysis Benefit. Other Loss of Life Benefits, Lump Sum Living Benefits, 
Medical Expense Benefits, Felonious Assault Benefit, Home Alteration and 
Vehicle Modification Benefit and Weekly Hospital Benefit. This policy covers a 
loss during a District covered activity. 
 

Dental Plan 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide dental insurance coverage. District currently covers the monthly 
premium costs for employee only coverage with the Delta Dental PPO – Low Plan. 
 

Vision Plan 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide vision insurance coverage. District currently covers the monthly 
premium costs for employee only coverage with the VSP Vision Option 1 Plan.  Eye 
Exams every 12 months and Lenses, Frames and Contacts every 24 months. 
 

Employee Assistance Program _EAP 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide employee assistance program coverage. District currently covers 
the monthly premium costs for employee only coverage with the Concern and Concern 
Plan. 3 Face to Face, telephonic/web-video, live chat sessions per incident per member. 
 

Air Ambulance Membership 

The District pays for an annual AirMedCare air ambulance membership. 
 

LEAVES OF ABSENCE 
 

Approved Absence Without Pay 
Upon written request, the Board of Directors may grant an employee a leave of absence 
without pay for a definite period not to exceed one (1) year.  Failure on the part of the 
employee on approved leave to return to duty within twenty-four (24) hours after the date 
of return shall be cause for discharge. 

 
A leave of absence without pay up to three (3) shifts, can be approved by the Fire Chief. 
 

Bereavement Leave 
In the event of a death of the immediate family of an employee, absence shall be allowed 
not to exceed seven (7) consecutive calendar days.  The employee may, with the Fire 
Chief’s permission, utilize vacation or sick leave for the death of a member or a spouse’s 
immediate family or if additional leave is required beyond the seven consecutive calendar 
days. In the event of the death of a relative, not a member of the immediate family, 
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absence from duty shall be allowed not to exceed two (2) days.  Such absences shall not 
be charged to sick leave. 

 
The immediate family of an employee is defined as, “spouse”, “mother/mother-in-law”, 
“father/father-in-law”, “son/son-in-law”, “daughter/daughter-in-law”, “sister/sister-in-
law”,“brother/brother-in-law”,“grandparent/grandparent in-law”, “grandchild/grandchild-
in-law” of an employee; or legal guardian or a person who is at least fifty percent (50%) 
dependent on an employee. 

 
In special cases, the Fire Chief may grant or extend a death leave in other circumstances. 

 
Military Leave 

(1) Military Leave shall be granted in accordance with provisions of State and  
Federal Laws.  All employees entitled to military leave shall give the Fire Chief 
an opportunity within the limits of military regulations to determine when such 
leave shall be granted. 

 
(2) The Uniform Services Employment and Reemployment Rights Act of 1994 

governs the reinstatement of and employee returning from active duty.  The Fire 
Chief shall consult this Act when considering the reinstatement of any employee 
returning from active duty.  An employee returning from military duty shall be 
entitled to appointment to the same or a corresponding position with full salary 
and benefits with no loss of opportunity. 
 

(3) Persons employed by the Redwood Valley-Calpella Fire District to fill positions 
made vacant by employees on military leave of absence shall hold such positions 
subject to being laid off upon any of the said employees being restored to their 
former positions.  Employees promoted to fill positions made vacant by 
employees on military leave shall hold such positions subject to being restored to 
their former positions upon return of the employee. 
 

Maternity Leave 
Maternity leave shall be granted in accordance with applicable State and Federal laws.  
Request for maternity leave must be submitted to the Fire Chief no later than the end of 
the sixth month of pregnancy. 
 

Family and Medical Leave Act 
The parties acknowledge the applicability of the Family and Medical Leave Act and 
intend to comply with the Act. 

 
Jury Duty – Court Service 

All employees shall be entitled to leaves of absence for a reasonable time necessary to 
appear as a witness in court, other than as a litigant, pursuant to a lawful subpoena, to 
serve on a jury, or to respond to an official order from another governmental jurisdiction 
for reasons not brought about through the connivance or misconduct of the employee.   
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WAGES, HOURS OF WORK AND BENEFITS 

 

Pay Days 
Employees shall be paid on the Friday of the week following the end of each pay period.  
A pay period shall consist of two (2) weeks.  
 
Direct deposit of paychecks are encouraged. Every effort will be made to have paychecks 
available at the District Office at 12:00 pm on Pay Day. 
 
Employees will notify the District if they have a question regarding the calculations of 
their paycheck; any corrections will be noted and will appear on the following check. 
 
Employees who wish to have someone else pick up their paycheck, must give written 
authorization to the District each pay period. 
 

Salary for New Employees 
The salary for a new employee entering District employment will normally be the 
minimum salary step for the classification to which the employee is appointed.  If an 
employee possesses exceptional training or experience, that employee may start at a step 
above the first step with prior approval of the Board of Directors. 

 
Hourly Rate and Salary Range 

A stepped hourly rate or salary range shall be developed and approved by the Board of 
Directors for each paid position in the District.   The hourly rate or salary range will be 
reviewed  and updated as necessary.   
 
Salary range adjustments for a classification will not set a new salary anniversary date for 
employees serving in the classification. (All current employees, as of June 1, 2025, will 
be placed at step 1 of their classification) 
 
Whenever the schedule of compensation for a classification is revised, the affected 
employee shall not receive a reduction in pay. 
 

Step 2 = Employee has worked Step 1 for fifty-two (52) weeks, has 
received a satisfactory performance evaluation and has met 
performance criteria (a) for their classification. 

 
Step 3 =  Employee has worked Step 2 for fifty-two (52) weeks, has 

received a satisfactory performance evaluation and has met 
performance criteria (b) for their classification. 

 

 

Performance Criteria: 

ATTACHMENT 3



REDWOOD VALLEY-CALPELLA  

FIRE DISTRICT 
Operating Procedures Manual 

 

OPM 3.23  

Employee Benefits (Full-Time/Permanent Duty Officer)   Page 2 of 12 

 
 

 
Adopted/Revised 5/8/2025 (Effective 6/1/2025), 10/9/2025, 10/15/2026 

Captain – 
(a) Successful completion of any four (4) State Fire Officer courses. 

 
(b) Certification as a State Fire Officer. 

 

Fire Apparatus Engineer – 
(a) Successful completion of Driver/Operator 1A & 1B 

 
(b) Successful completion of any two (2) State Fire Officer courses. 

 
Salary Upon Promotion 

When employees are promoted, they shall normally receive the first step in the salary 
range for their new position. 

 

Salary Upon Demotion 
When an employee is demoted, the employee’s compensation shall be adjusted to the 
salary which most closely reflects the employee’s current salary step in the classification; 
provided in no event shall that new salary be above the employee’s previous salary or the 
highest step of the lower classification. 

 

Hours of Work  
The work period for non-exempt employees shall be consistent with section 7(k) of the 
Fair Labor Standards Act - Overtime Compensation Rules. 
 
The designated work period shall remain permanent and may be changed only as a result 
of major changes in operations, payroll procedures, or as otherwise necessary in order to 
deliver services as efficiently and economically as possible.   
 
Unless otherwise designated by the Fire Chief, the workweek for all shift employees shall 
be from Sunday through the following Saturday and “work shift” shall mean “7:30 a.m. 
to 7:30 a.m.”.  Fire District shift employees will generally be held to a twenty-eight (28) 
day FLSA work period, forty-eight (48) hours on and ninety-six (96) hours-off schedule. 

 
Scheduled and Emergency Work 

Unless excused by the Fire Chief, an employee, upon request, shall not fail or refuse to 
perform emergency or scheduled work.  Scheduled means at least twenty-four (24) hours 
prior notice.  Failure or refusal of the employee to work  in accordance with this 
provision shall be grounds for discipline. 
 
All extra hours worked must have prior approval before being worked.  The District will 
follow all State and Federal laws governing payment of FLSA overtime pay. 

 
For non-exempt employees, all scheduled, emergency and call-back work hours  will be 
paid at the employee’s hourly rate of pay with a minimum entitlement of one(1)hour. If 
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the call back involves more than one (1) hour and the time is continuous, the employee 
will be compensated for actual time worked. 
 
Hours worked in excess of 212 in the twenty-eight (28) day FLSA work period will be 
compensated with an additional rate of ½ of the regular hourly rate, resulting in a payrate 
for those hours at 1 ½ regular hourly rate. 
 
Shift employees are paid their regular hourly rate for vacation time and sick leave but 
those hours are not included in calculating hours worked for FLSA overtime pay.  

 

Strike Team/Task Force and Overhead Assigned Differential Pay 

An hourly differential pay will be paid to those employees assigned to a Strike 
Team/Task Force or Overhead Assignment when the incident is F-42 or FC-33 
reimbursable under the provisions of the California Fire Assistance Agreement (CFAA) 
or Local Assistance By Hire Agreement (ABH).  
 
The hourly differential pay is calculated by subtracting the employees’ regular hourly rate 
by the Strike Team/Task Force Assigned hourly rate as approved by the District Board. 
 
Example: 
Strike Team/TaskForce Assigned hourly rate = $29.98 
Captain 1 regular hourly rate = $24.86 equals an hourly differential pay of $5.12 
 
The FLSA OT regular rate of pay will be calculated using the following laws pertaining 
to two or more rates: 
 
778.115 Employees working at two or more rates. 

Where an employee in a single workweek works at two or more different types of work 
for which different nonovertime rates of pay (of not less than the applicable minimum 
wage) have been established, his regular rate for that week is the weighted average of 
such rates. That is, his total earnings (except statutory exclusions) are computed to 
include his compensation during the workweek from all such rates, and are then divided 
by the total number of hours worked at all jobs. 

 

Retirement 
The District agrees to match an employee’s contribution of up to 5% of the regularly 
scheduled hours worked, including vacation and sick leave, to the District’s qualified 457 
Plan. 
 
Strike Team/Task Force and Overhead Assigned Differential Pay, Extra Hours Worked 
Pay, FLSA Overtime Pay and Vacation Buy Back Pay are not included in calculating the 
District’s contribution. 
 
The District’s contributions shall be irrevocably paid to the District’s qualified 457 Plan. 
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Holiday In Lieu Pay 
Compensation for working recognized holidays is included in the hourly rate and salary 
range of shift employees. 
 

Emergency Medical Technician (EMT) Pay 
Compensation for maintaining certification as an Emergency Medical Technician (EMT) 
by the Coastal Valleys EMS Agency is included in the hourly rate and salary range of 
shift employees. 

 

Smartphone Stipend 

A smartphone stipend is included in the hourly rate and salary range of shift employees 

to compensate for business related costs incurred when using their individually-
owned smartphone. District will not own smartphones for the use of individual 
employees. 
 
District will not pay for the purchase of personal smartphones, activation fees or 
insurance. 

 

Vacation Time 

Permanent full time employees are eligible to accumulate annual vacation as set forth in 
the Vacation and Sick time accrual document approved by the Board.  Employees must 
complete six months of full-time employment prior to taking any approved time off. 
Unless it is determined by the Chief that the time off is necessary.   
 
 
Probationary Employees shall accrue vacation during their probationary period per the 
Vacation and Sick time accrual document approved by the Board .  Vacation time can be 
accumulated only when an employee is on active pay status. 

 

 

 

Vacation Accumulation 
Accrual of vacation time is permitted, but in no case shall an employee accrue more than 
two (2) times the annual accrual credit at any time without prior approval of the Board of 
Directors except when the District cancels an employee’s scheduled vacation. 
 
Vacation accrual stops upon reaching the specified vacation cap and will commence once 
vacation hours drop below the maximum allowed. 

 

Vacation Scheduling 
Vacations shall be scheduled yearly by employees with the approval of the Fire Chief.  
Vacation schedule shall be established with primary consideration for the needs of the 
District, but with as much regard as possible for the wishes of the employee.  Preference 
in scheduling shall be based on seniority.  Any vacation usage other than regular yearly 
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scheduled vacation will require a minimum of seven (7) days notice and approval of the 
Fire Chief. 
 
Only one (1) Shift Duty Officer may be off on vacation during a calendar period. 

 
Vacation Buy Back 

After completing one year of service an employee may elect to sell back up to seventy-
two (72) or up to half of their accrued hours (whichever is less) to the District for the 
equivalent payment of the employee’s current hourly rate  on an hour-for-hour basis. 
Payment for said hours  shall be included in their regular paycheck on the first pay date in 
December of each year. Employees shall submit a request to the Fire Chief or his 
designee by November 15th for processing. Paid vacation hours will be deducted from the 
employee's accrued vacation balance. 

 
The Department of Labor, which administers the Fair Labor Standards Act (FLSA), has 
opined that vacation buy-back is not included in the FLSA regular rate of pay. Therefore, 
the District will not include these payments in the regular rate of pay. 

 
SICK LEAVE 
 
Sick Leave Accrual 

Permanent full time employees will be eligible for paid sick leave for each pay period of 
employment per the Vacation and Sick time accrual document, with no accumulation 
limit. Sick leave can be accumulated only when an employee is on active pay status. 

 
Sick Leave Approval 

Sick leave may be requested and used as approved by the Fire Chief.  Pay for approved 
sick leave shall be authorized until the employee’s accumulated total of sick leave hours 
have been exhausted and at such time the employee shall receive no further pay for sick 
leave.  An employee requesting sick leave should exercise reasonable diligence in 
notifying the on-duty supervisor. 
 
Failure to request approval of the use of sick leave prior to the commencement of the 
shift for which the sick leave is requested, may result in loss of the sick leave privilege 
for the subject shift. 

 
Sick Leave Usage 

Sick leave shall be requested and granted only in cases of actual personal sickness or 
disability, medical or dental treatments, or for absences due to serious illness or injury of 
a member of the employee’s immediate family. 
 
Employees may be granted leave with pay when the absence is required because of 
illness or injury of a member of the immediate family where attendance at the employee’s 
residence is required or for emergency medical care.  Each day utilized for this leave 
shall be subtracted from sick leave entitlement. 
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The District may require a justification for the need for this leave before approving the 
leave. For the purpose of this subsection, “immediate family” shall mean the employee’s 
parents, spouse and dependent children. 

 

Doctor’s Certificate 
The District’s right to verify an absence includes the right to require a medical doctor’s 
excuse, when warranted.  Generally, more than three (3) sick days in a row will require 
verification from a doctor.   The Fire Chief may also require a written statement from the 
attending physician or dentist that an employee is capable and released to return to 
performance of all duties of his position. 
 

Sick Leave Incentive 
Upon separation, an employee is eligible to cash out their accumulated sick leave hours 
times 2% for each year of continuous full-time paid District employment times their 
hourly rate of pay. 
 
accumulated sick leave hours X % (2 X years of continuous full-time District 
employment) X $hourly rate = Sick Leave Incentive upon separation 

 
 

HEALTH, LIFE, DENTAL, VISION, EAP AND AIR AMBULANCE MEMBERSHIP 

 

Health 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide medical insurance coverage. District currently covers the monthly 
premium costs for employee only coverage with the Blue Shield Silver PPO Plan. 

 

Life Insurance 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide basic life and AD&D insurance coverage. District currently covers 
the monthly premium costs for employee only coverage with the Voya Financial Basic 
Life and AD&D Plan of $10,000. 
 
The District also provides an on or off duty – Accidental Death and Dismemberment 
Insurance coverage with the Federal Insurance Company in the amount of $50,000. 
 

The District provides an Accidental Death ($100,000), Dismemberment and 
Paralysis Benefit. Other Loss of Life Benefits, Lump Sum Living Benefits, 
Medical Expense Benefits, Felonious Assault Benefit, Home Alteration and 
Vehicle Modification Benefit and Weekly Hospital Benefit. This policy covers a 
loss during a District covered activity. 
 

Dental Plan 
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The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide dental insurance coverage. District currently covers the monthly 
premium costs for employee only coverage with the Delta Dental PPO – Low Plan. 
 

Vision Plan 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide vision insurance coverage. District currently covers the monthly 
premium costs for employee only coverage with the VSP Vision Option 1 Plan.  Eye 
Exams every 12 months and Lenses, Frames and Contacts every 24 months. 
 

Employee Assistance Program _EAP 
The District has elected to contract with Special Districts Risk Management Association 
(SDRMA) to provide employee assistance program coverage. District currently covers 
the monthly premium costs for employee only coverage with the Concern and Concern 
Plan. 3 Face to Face, telephonic/web-video, live chat sessions per incident per member. 
 

Air Ambulance Membership 

The District pays for an annual AirMedCare air ambulance membership. 
 

LEAVES OF ABSENCE 
 

Approved Absence Without Pay 
Upon written request, the Board of Directors may grant an employee a leave of absence 
without pay for a definite period not to exceed one (1) year.  Failure on the part of the 
employee on approved leave to return to duty within twenty-four (24) hours after the date 
of return shall be cause for discharge. 

 
A leave of absence without pay up to three (3) shifts, can be approved by the Fire Chief. 
 

Bereavement Leave 
In the event of a death of the immediate family of an employee, absence shall be allowed 
not to exceed seven (7) consecutive calendar days.  The employee may, with the Fire 
Chief’s permission, utilize vacation or sick leave for the death of a member or a spouse’s 
immediate family or if additional leave is required beyond the seven consecutive calendar 
days. In the event of the death of a relative, not a member of the immediate family, 
absence from duty shall be allowed not to exceed two (2) days.  Such absences shall not 
be charged to sick leave. 

 
The immediate family of an employee is defined as, “spouse”, “mother/mother-in-law”, 
“father/father-in-law”, “son/son-in-law”, “daughter/daughter-in-law”, “sister/sister-in-
law”,“brother/brother-in-law”,“grandparent/grandparent in-law”, “grandchild/grandchild-
in-law” of an employee; or legal guardian or a person who is at least fifty percent (50%) 
dependent on an employee. 

 
In special cases, the Fire Chief may grant or extend a death leave in other circumstances. 
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Military Leave 

(1) Military Leave shall be granted in accordance with provisions of State and  
Federal Laws.  All employees entitled to military leave shall give the Fire Chief 
an opportunity within the limits of military regulations to determine when such 
leave shall be granted. 

 
(2) The Uniform Services Employment and Reemployment Rights Act of 1994 

governs the reinstatement of and employee returning from active duty.  The Fire 
Chief shall consult this Act when considering the reinstatement of any employee 
returning from active duty.  An employee returning from military duty shall be 
entitled to appointment to the same or a corresponding position with full salary 
and benefits with no loss of opportunity. 
 

(3) Persons employed by the Redwood Valley-Calpella Fire District to fill positions 
made vacant by employees on military leave of absence shall hold such positions 
subject to being laid off upon any of the said employees being restored to their 
former positions.  Employees promoted to fill positions made vacant by 
employees on military leave shall hold such positions subject to being restored to 
their former positions upon return of the employee. 
 

Maternity Leave 
Maternity leave shall be granted in accordance with applicable State and Federal laws.  
Request for maternity leave must be submitted to the Fire Chief no later than the end of 
the sixth month of pregnancy. 
 

Family and Medical Leave Act 
The parties acknowledge the applicability of the Family and Medical Leave Act and 
intend to comply with the Act. 

 
Jury Duty – Court Service 

All employees shall be entitled to leaves of absence for a reasonable time necessary to 
appear as a witness in court, other than as a litigant, pursuant to a lawful subpoena, to 
serve on a jury, or to respond to an official order from another governmental jurisdiction 
for reasons not brought about through the connivance or misconduct of the employee.   
 
Such leaves of absence shall be granted with pay up to the amount of the difference 
between the employee’s regular earnings and any he receives for jury or witness fees, 
with the exception of any mileage allowance, which shall be retained by the employee. 
 
Such leaves of absence shall not be charged against the employee’s sick leave or vacation 
leave. 

 

Voting Leave 
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Employees shall be granted sufficient time to vote during municipal, primary and general 
elections. 

 

Worker’s Compensation 
 All employees receiving disability payments under Workers’ Compensation Laws shall 

be entitled to industrial accident leave in accordance with applicable state laws. 
 

PROBATIONARY PERIOD 
 

Purpose 
All new and promoted employees shall serve a probationary period.  The probationary 
period shall be considered the last portion of the selection process.  Its purpose is to allow 
the Fire Chief to observe and appraise the conduct, performance, attitude, adaptability 
and job knowledge of new or promoted employees and to determine whether the 
employee is fully qualified for the position. 
 

Duration 
The probationary period for new and promoted employees shall be twelve  (12) months. 
The Fire Chief may extend the probationary period not to exceed eighteen months  (18) if 
he feels additional time is necessary to adequately evaluate the employee. 
 
Any employee who is in a probationary status may be rejected without cause, without 
right of appeal and without recourse. 
 
An employee with permanent status in a lower classification who is promoted to a higher 
class shall, if rejected during the promoted probation period, have the right to voluntarily 
demote to the lower classification from which the employee was promoted.  In no event 
will such action result in the employee receive a higher pay rate than they would have 
received had they not been promoted. 
 

Promotion 
Any employee who has gained permanent status and thereafter accepts a promotion, may 
be rejected during the probationary period without cause.  Said employee shall retain all 
other right of a permanent employee in the classification and salary held prior to 
promotion.  Those rights can only be affected for cause. 

 
Demotion 

The Fire Chief may accept a voluntary demotion of an employee who so requests it.  The 
Fire Chief may demote an employee whose ability to perform his required duties falls 
below standard, or for disciplinary purposes.  No employee shall be demoted to a class 
for which he does not possess the minimum qualifications. 
 

Suspension 
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The Fire Chief may suspend an employee without pay from his position in accordance 
with disciplinary procedures established by the District.  Suspension without pay shall 
not exceed thirty (30) calendar days. 

 
Discharge 

An employee may be discharged at any time by the Fire Chief for cause. 
 

Outside Employment 
Employees may be employed in other jobs but other employment shall not be a job which 
provides an essential emergency service that would be a conflict of interest with the fire 
service job. 
 
Employees may not carry on any private business, public office, employment or 
undertaking, attention to which affects the time or quality of their work, or which creates 
a conflict of interest with their District employment. 
 

Employee Evaluations 

Employee performance evaluations are conducted at least annually to provide the 
employee with formal feedback on their job performance.  Probationary employees shall 
be evaluated at the fourth (4th) month of their probationary period.  Permanent employees 
shall be evaluated by their hiring anniversary date each year. Performance evaluations 
shall be made by those persons who are immediately responsible for the employee’s 
work; in the case of the Duty Officers, the Fire Chief shall perform the evaluation. 
 
All employee performance evaluations shall be completed in writing, and shall use forms 
approved by the District for such purpose.  Once the evaluation has been completed, a 
conference shall be held with each employee, at which time: 
 

a. The reasons for the performance evaluation is provided. 
b. The evaluator shall explain the kind of work performance expected. 
c. The evaluator shall give the reasons for the evaluation given, and any negative 

evaluation or comments shall include specific recommendations for 
improvements. 

d. The evaluator and the employee shall discuss any questions that the employee 
has concerning his/her job and the responsibilities assigned. 

e. No evaluation shall be made based upon hearsay statements but shall only be 
based upon the direct observation and knowledge of the evaluator. This does not 
preclude the evaluator from receiving and using information from the employee’s 
co-workers, provided the evaluator investigate and verified the information. 

 
An employee shall have the opportunity to review his/her evaluation prior to the 
placement of said evaluation in the employee’s personnel file. A copy of any and all 
evaluations shall be provided to the employee whether the employee has signed it or not.   
Completed performance evaluations shall be treated in a manner to ensure their 
confidentiality, and shall pass through as few hands as possible.  An employee shall have 
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the right to respond to an evaluation in writing and the written response shall be kept in 
the employee’s personnel file with the evaluation. 
 

 

DISTRICT RIGHTS 
 
The Redwood Valley-Calpella Fire District retains the exclusive rights, among others, in 
accordance with and subject to applicable laws, and other regulations, including, but not limited 
to the following: 

(1) To direct employees; 
(2) To hire, promote, transfer and assign employees in positions not inconsistent with 

applicable classifications and/or job specifications; 
(3) To dismiss employees because of lack of work or for other just cause; 
(4) To reprimand, demote, suspend, discharge, or otherwise to discipline employees for 

proper cause or for violation for the District’s Rules  and Regulations; 
(5) To determine the mission of such employees, the budget, the organization, the number of 

employees and the methods and technology of performing their work; 
(6) To take whatever additional action may be necessary in order to carry out and direct the 

employees’ mission in situations of emergency; 
(7) To review, revise and/or establish job duties, workloads and workload standards as 

necessary. 
 

 

 

GENERAL PROVISIONS 
 
Safety 

The District shall provide and maintain safe working conditions and employees will 
cooperate to that end.  Employees shall work in a safe manner.  No employee shall be 
required to work in an area where conditions exist that are unsafe or detrimental to health 
without adequate and proper protective clothing and/or equipment. 
 
The District shall continue to supply employees with all safety equipment required by the 
District and/or Cal/OSHA.  All employees furnished such equipment or payment for such 
equipment shall use the equipment and their use shall only be for the purposes and uses 
specified under applicable safety rules and regulations. 

 

Physicals 
The District shall require that employees upon hire, have an initial/base line physical with 
drug screening at the expense of the District.  An annual physical may also be required, 
consisting of Department of Motor Vehicles type of requirements; vision, hearing, 
general health exam including drug testing.  A base line physical will be required every 
fifth year of service until age 45, at which time a base line physical will be required every 
third year.   
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The base line physical may include medical history, health exam, chest x-ray, pulmonary-
spirometry, vision, audio, blood work-up, treadmill/stress testing, etc,.  These physicals 
are required to demonstrate abilities to perform essential job functions or required by 
applicable laws or regulations. 
 

No Discrimination 
 

The District shall not discriminate for or against any employee or applicant for employment on 
account of race, color, creed, national origin, religion, age, sex, sexual preference, physical 
handicap, or mental handicap which does not prevent an employee from meeting the minimum 
standards established. 
 
 
 
 

End of Employee Benefits Policy 
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Such leaves of absence shall be granted with pay up to the amount of the difference 
between the employee’s regular earnings and any he receives for jury or witness fees, 
with the exception of any mileage allowance, which shall be retained by the employee. 
 
Such leaves of absence shall not be charged against the employee’s sick leave or vacation 
leave. 

 

Voting Leave 
Employees shall be granted sufficient time to vote during municipal, primary and general 
elections. 

 

Worker’s Compensation 
 All employees receiving disability payments under Workers’ Compensation Laws shall 

be entitled to industrial accident leave in accordance with applicable state laws. 
 

PROBATIONARY PERIOD 
 

Purpose 
All new and promoted employees shall serve a probationary period.  The probationary 
period shall be considered the last portion of the selection process.  Its purpose is to allow 
the Fire Chief to observe and appraise the conduct, performance, attitude, adaptability 
and job knowledge of new or promoted employees and to determine whether the 
employee is fully qualified for the position. 
 

Duration 
The probationary period for new and promoted employees shall be twelvesix  (126) 
months. The Fire Chief may extend the probationary period not to exceed eighteen 
months one (181) year if he feels additional time is necessary to adequately evaluate the 
employee. 
 
Any employee who is in a probationary status may be rejected without cause, without 
right of appeal and without recourse. 
 
An employee with permanent status in a lower classification who is promoted to a higher 
class shall, if rejected during the promoted probation period, have the right to voluntarily 
demote to the lower classification from which the employee was promoted.  In no event 
will such action result in the employee receive a higher pay rate than they would have 
received had they not been promoted. 
 

Promotion 
Any employee who has gained permanent status and thereafter accepts a promotion, may 
be rejected during the probationary period without cause.  Said employee shall retain all 
other right of a permanent employee in the classification and salary held prior to 
promotion.  Those rights can only be affected for cause. 
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Demotion 

The Fire Chief may accept a voluntary demotion of an employee who so requests it.  The 
Fire Chief may demote an employee whose ability to perform his required duties falls 
below standard, or for disciplinary purposes.  No employee shall be demoted to a class 
for which he does not possess the minimum qualifications. 
 

Suspension 
The Fire Chief may suspend an employee without pay from his position in accordance 
with disciplinary procedures established by the District.  Suspension without pay shall 
not exceed thirty (30) calendar days. 

 
Discharge 

An employee may be discharged at any time by the Fire Chief for cause. 
 

Outside Employment 
Employees may be employed in other jobs but other employment shall not be a job which 
provides an essential emergency service that would be a conflict of interest with the fire 
service job. 
 
Employees may not carry on any private business, public office, employment or 
undertaking, attention to which affects the time or quality of their work, or which creates 
a conflict of interest with their District employment. 
 

Employee Evaluations 

Employee performance evaluations are conducted at least annually to provide the 
employee with formal feedback on their job performance.  Probationary employees shall 
be evaluated at the fourth (4th) month of their probationary period.  Permanent employees 
shall be evaluated by their hiring anniversary date each year. Performance evaluations 
shall be made by those persons who are immediately responsible for the employee’s 
work; in the case of the Duty Officers, the Fire Chief shall perform the evaluation. 
 
All employee performance evaluations shall be completed in writing, and shall use forms 
approved by the District for such purpose.  Once the evaluation has been completed, a 
conference shall be held with each employee, at which time: 
 

a. The reasons for the performance evaluation is provided. 
b. The evaluator shall explain the kind of work performance expected. 
c. The evaluator shall give the reasons for the evaluation given, and any negative 

evaluation or comments shall include specific recommendations for 
improvements. 

d. The evaluator and the employee shall discuss any questions that the employee 
has concerning his/her job and the responsibilities assigned. 

e. No evaluation shall be made based upon hearsay statements but shall only be 
based upon the direct observation and knowledge of the evaluator. This does not 



REDWOOD VALLEY-CALPELLA  

FIRE DISTRICT 
Operating Procedures Manual 

 

OPM 3.23  

Employee Benefits (Full-Time/Permanent Duty Officer)   Page 11 of 12 

 
 

 
Adopted/Revised 5/8/2025 (Effective 6/1/2025), 10/9/2025 

preclude the evaluator from receiving and using information from the employee’s 
co-workers, provided the evaluator investigate and verified the information. 

 
An employee shall have the opportunity to review his/her evaluation prior to the 
placement of said evaluation in the employee’s personnel file. A copy of any and all 
evaluations shall be provided to the employee whether the employee has signed it or not.   
Completed performance evaluations shall be treated in a manner to ensure their 
confidentiality, and shall pass through as few hands as possible.  An employee shall have 
the right to respond to an evaluation in writing and the written response shall be kept in 
the employee’s personnel file with the evaluation. 
 

 

DISTRICT RIGHTS 
 
The Redwood Valley-Calpella Fire District retains the exclusive rights, among others, in 
accordance with and subject to applicable laws, and other regulations, including, but not limited 
to the following: 

(1) To direct employees; 
(2) To hire, promote, transfer and assign employees in positions not inconsistent with 

applicable classifications and/or job specifications; 
(3) To dismiss employees because of lack of work or for other just cause; 
(4) To reprimand, demote, suspend, discharge, or otherwise to discipline employees for 

proper cause or for violation for the District’s Rules  and Regulations; 
(5) To determine the mission of such employees, the budget, the organization, the number of 

employees and the methods and technology of performing their work; 
(6) To take whatever additional action may be necessary in order to carry out and direct the 

employees’ mission in situations of emergency; 
(7) To review, revise and/or establish job duties, workloads and workload standards as 

necessary. 
 

 

 

 

 

GENERAL PROVISIONS 
 
Safety 

The District shall provide and maintain safe working conditions and employees will 
cooperate to that end.  Employees shall work in a safe manner.  No employee shall be 
required to work in an area where conditions exist that are unsafe or detrimental to health 
without adequate and proper protective clothing and/or equipment. 
 
The District shall continue to supply employees with all safety equipment required by the 
District and/or Cal/OSHA.  All employees furnished such equipment or payment for such 
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equipment shall use the equipment and their use shall only be for the purposes and uses 
specified under applicable safety rules and regulations. 

 

Physicals 
The District shall require that employees upon hire, have an initial/base line physical with 
drug screening at the expense of the District.  An annual physical may also be required, 
consisting of Department of Motor Vehicles type of requirements; vision, hearing, 
general health exam including drug testing.  A base line physical will be required every 
fifth year of service until age 45, at which time a base line physical will be required every 
third year.   
 
The base line physical may include medical history, health exam, chest x-ray, pulmonary-
spirometry, vision, audio, blood work-up, treadmill/stress testing, etc,.  These physicals 
are required to demonstrate abilities to perform essential job functions or required by 
applicable laws or regulations. 
 

No Discrimination 
 

The District shall not discriminate for or against any employee or applicant for employment on 
account of race, color, creed, national origin, religion, age, sex, sexual preference, physical 
handicap, or mental handicap which does not prevent an employee from meeting the minimum 
standards established. 
 
 
 
 

End of Employee Benefits Policy 
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Vacation and Sick time Accrual 10-15-2026

Current 56hr Proposed Full Time  40 Proposed Full Time  32

Hr PPP HR PPP HR PPP

Vacation PPP 112 Vacation PPP 80 Vacation PPP 64

0 to 5 5.54 0.04946 288 0 to 5 3.96 206 0 to 5 3.17 165

6 to 10 7.38 0.06589 384 6 to 10 5.27 274 6 to 10 4.22 219

11 to 15 9.23 0.08241 480 11 to 15 6.59 343 11 to 15 5.27 274

16 to 20 10.15 0.09063 528 16 to 20 7.25 377 16 to 20 5.80 302

over 20 11.08 0.09893 576 over 20 7.91 412 over 20 6.33 329

 

Current Proposed Full Time  40 Proposed Full Time  32

Sick Leave Sick Leave Sick Leave

PPP hr 

 Accruel 

Per Year PPP hr 

 Accruel 

Per Year PPP hr 

 Accruel 

Per Year

8.3 572 0.074107 5.93 191 4.74 153

23.8 23.8  23.8

PPP = Per Pay Period (2weeks) 

26 Pay Periods per year 

REDWOOD VALLEY-CALPELLA

 FIRE DISTRICT

Max 

Accruel

Max 

Accruel

Max 

Accruel

Max shifts 24 hr Max shifts 8 hr Max shifts 6.4 hr 


